
STATE OF MONTANA JOB VACANCY

DEPARTMENT OF ENVIRONMENTAL QUALITY

An Equal Opportunity Employer
Job Title:
Data Control Specialist Abandoned Mines    
Position No.:  30416
Division or Office:  Remediation
Pay Band:   5
Bureau or Service Unit: Mine Waste Cleanup                   
Location:  Helena
Status:  full time, perm                       
Supplement: YES; see below.
Bargaining Unit:  MPEA

Closing Date:  3/23/2009

Special Information: Application can be found on the State of Montana Website (https://svc.mt.gov/stateapp/). The job profile can be requested via email: jstahl@mt.gov Phone: (406) 444-4218 or FAX: (406) 444-5330. 
DEQ’s Pay Plan 20, allows salary to be set within the salary range, based on qualifications.  The salary range for this position is $34,834 to $43,542 annually. Employees will reach the top of the pay range for their level in 10 years.  Additionally, benefits include; health, life, dental, paid leave, optional vision and a state matched retirement fund.  Total benefits package equals $12,995. Salary will be set according to the successful candidate’s qualifications and existing salary relationships. If another vacancy occurs in this job classification within six months of the closing date for this position, the same applicant pool may be used for selection. 

Travel:  none
Duties:  The incumbent is responsible for developing, maintaining, managing and directing the ongoing development of the Abandoned Mine Program’s relational database and providing GIS support for the Program.  Main duties include GIS analysis and support; database development, management, modification, implementation, operation and maintenance; Quality Assurance and Quality Control (QA/QC); and training.  This position is responsible for collaborating with Abandoned Mine Section’s technical staff and facilitating database integration into abandoned mine inventory, reporting, and spatial data and mapping needs.  The incumbent will act as the Program’s liaison with IT for issues concerning DEQ databases.

Competencies (Knowledge, Skills, Abilities):   Expert knowledge of principles and practices of electronic data and information management systems and procedures, including Quality assurance and Quality Control (QA/QC). Substantial knowledge of GIS, GPS and spatial database management software applications. Strong organizational, analytical, and problem solving skills and  strong data entry skills with an emphasis on quality control. High level of skill in the operation and management of software including relational databases, word processing, and spreadsheets.  Knowledge to construct, operate and maintain multiple relational databases for storing, retrieving, and tracking large volumes of geographic data. Knowledge and understanding to interpret and implement data and information requirements contained in complex and ambiguous acts, rules, regulations and agreements and adapt databases or procedures to integrate new requirements into data management structure. Strong interpersonal and communication skills will be needed to build and maintain professional working relationships and work well as a member of the team.  Awareness of environmental laws and rules applicable to the Abandoned Mines Section, General knowledge of technical and scientific terms and concepts that relate to environmental contamination and protection of human health and the environment.

Education and Experience:  The above knowledge, skills, and abilities required to perform this position are acquired through a Bachelor’s degree in geography, geographic information systems, computer science, computer technology, data information management and two years experience managing spatial databases, developing datasets and producing GIS maps.  Bachelor’s degree in non-related field with applicable training and 2 years experience operating spatial or relational databases.  Or 2 years of college in geography, geographic information systems, computer science, computer technology, data information management and 3-4 years experience managing spatial databases, developing datasets and producing GIS maps.  

Application and Selection Process: Selection procedures to be used in evaluating an applicant's qualifications may include an evaluation of the Montana state application form, transcript review, an application supplement, a structured interview, a performance test, and/or reference checks.  

Application materials REQUIRED for this position are:
1. A completed State of Montana Employment APPLICATION (form PD25 Rev. 5/2003 or later). https://svc.mt.gov/stateapp/ 
2. Answers to the SUPPLEMENT questionnaire (available automatically with online application or found at the end of any DEQ vacancy announcement)

3. A copy of college TRANSCRIPTS (unofficial transcripts are acceptable). Degree verification will occur for the successful candidate.

Late, incomplete, or unsigned applications will be rejected. Application materials may be found online or they can also be mailed, e-mailed, or faxed. Please send only one application per position.

In accordance with the Montana compliance with military selective service act, males new to state government employment must produce documentation showing compliance with the federal military selective service act. The Department of Environmental Quality does not sponsor H1B Visa Petitions. To be eligible for permanent employment with the Department, an applicant must have a current US Green Card.

SUPPLEMENTAL QUESTIONS

Job Title: Data Control Specialist Abandoned Mines
Position No.:  30416
Instructions:  This provides you an opportunity to present more complete and specific details regarding your qualifications. The responses should be clear and concise since the hiring team will view them as a sample of your written communication skills separately from the state application form and as part of the evaluation process. Supplemental questions can be answered with the online application. You are welcome to cut and paste your responses from a word processor. If you are applying by mail you must have your typed answers on a separate sheet of paper marked with your name and position number. Please limit each response to 300 words or less.

Questions:  
1. Please describe your experience working with AUTOCAD and/or ARCGIS.  

2. Please give a specific example in which geospatial data was used to promote efficiency and effectiveness of your work project.  

3. Please describe your experience with databases and database management.

4. Include a copy of your college transcripts.

Mission Statement: 
The Department of Environmental Quality (DEQ) is responsible for protecting, sustaining, and improving a clean and healthful environment to benefit present and future generations by consistently upholding environmental laws, regulations and policies; and by working with the public, governmental agencies, and other interested parties to seek innovative, practical and long-term solutions to environmental issues.
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