MESA COUNTY

General Employment ♦ Position Announcement

POSITION:
GIS Administrator
DEPARTMENT:
Information Technology 
HOURS:
Monday - Friday, 8:00 a.m. – 5:00 p.m. 
HIRING RANGE: 
$3,799.17 - $4,369.05/month – DOQ (Exempt)
SALARY RANGE:
$3,799.17 - $5,128.92/month

CLOSES:

5:00 p.m., Friday, October 17, 2008 

Job Summary:

GIS application and database developer.  Develop and customize ArcIMS, ArcSDE and other GIS software applications under limited direction from senior level GIS Administrator.  Maintains complex geographic databases and data sets.  Assists in the development, implementation, training and maintenance of the County’s geographic information system (GIS).  Responsibilities entail assisting with the ongoing analysis and modification of the system to meet departmental needs including the assimilation of a variety of geographic information into a comprehensive database.  Also may involve the coordination, and participation in community GIS projects including statistical and geographic analysis of spatial data.

ESSENTIAL JOB FUNCTIONS: (The following duty statements are illustrative of the essential functions of the job and do not include other non-essential or marginal duties that may be required. The County reserves the right to modify or change the duties or essential functions of this job at any time. All responsibilities may not be performed by all incumbents.)
Collaborates in the development and customizing of web and geo-database GIS applications.

Plan, develop, coordinate, and modify systems for implementation to create a comprehensive geographic information system for County departments and various local agencies.

Performs project administration duties, including; work scheduling, cost estimates, budget preparation, delegation of tasks, coordination of work, review of work and approval of application designs and tasks.

Works closely with Webmaster, Document Imaging and Electronic Document Management and applications teams to develop custom applications.

Assists in developing budgets, spending plans, and revenue analyses for capital and operational expenditures associated with geographic information system applications, shared databases, and demographic analysis products. 

Performs systems and/or management analysis to define potential GIS applications for County departments.
Confers with and acts as the department’s liaison with departmental and agency staff to determine current automated or manual systems, defines needs, coordinates system integration, and defines required output and use documentation.

Acts as the County contact and liaison with Federal, State and local governments and entities on the development, coordination and statistical analysis of special data.  Coordinates the development of complex data sets for population, growth, development and census projects.  Project lead responsible for managing people and resources.

Plans and sequences processing steps for geographic database creation, application, display, and document production; performs complex system modeling activities to ensure appropriate program development and system coordination and application utility; installs and modifies software and software updates ensuring that these conform to system specifications.

Trains employees on update and editing functions related to GIS applications individually and in groups.

Monitors developments in the field of geographic information system usage, determines their potential effect upon the agencies system, and recommends procedural and equipment changes to ensure system updating.

Performs other related duties as assigned.

MINIMUM QUALIFICATIONS REQUIRED:

Education and Experience:

Bachelor’s degree in computer science, geography or related field and two (2) or more years of progressively responsible related experience in GIS hardware and software applications.

Any combination of education, training and experience which provides the knowledge, skills and abilities required for the job.

Licenses and Certifications:

GIS Certification (desired) 

Driving Requirement:

Marginal - based on Mesa County policy

PHYSICAL REQUIREMENTS AND WORKING ENVIRONMENT:

This position requires standing, stooping, sitting, bending, twisting, and lifting up to 25 pounds.

Work is generally confined to a standard office environment.  Employee may be exposed to possible bodily injury from electrical shock.  Duties may require some outdoor field work.  

Some after hours/modified work scheduling may be required to accomplish project goals.  

TO APPLY:  Send completed application with cover letter/resume to Mesa County Human Resources, P.O. Box 20000, Grand Junction, CO 81502-5021.  Job postings and applications available at 544 Rood Ave or online at www.mesacounty.us.  Deadline 5:00 p.m. on Friday, October 17, 2008.

