It is the policy of the City of Greeley to provide equal employment opportunities for all qualified individuals including those with disabilities.  The City of Greeley will provide whatever accommodation it deems reasonable to enable such qualified individuals to perform the essential functions of the job.  Positions with the City of Greeley may require a criminal background investigation and credit history, otherwise known as a investigative consumer reports.  If you are being considered for a position with the City, this may be part of a conditional job offer and must be satisfactorily completed prior to hire.
EOE/ADA
POSITION:
Geographic Information Systems Specialist II

DEADLINE: 
June 10, 2005

DEPARTMENT:
Finance / Information Technology

SALARY:$19.00 - $21.04/hr +benefits

JOB SUMMARY:  Within the IT Division under the direction of the GIS Administrator, the G.I.S. Specialist II will perform advanced levels of GIS analysis, development, and management in associated with the City of Greeley’s Economic Gardening Program.  Responsibilities include project management of Economic Gardening requests in support of Aims Community College ‘s market research as well as managing internships from the University of Northern Colorado Business School, liaison work between local business leaders and City’s Economic Gardening Program, detailed demographic research, database management, import and export of data, purchasing of third party business data, direct mail development, market trend analysis, customer profile reports, and the development of procedures and processes related to the dissemination of business data to local business leaders and City Council.  Additional duties will also include the development of presentation graphic, hard copy and digital maps, mailing labels, and research reports.  It will include off site visits to program partners, local business locations, and to business development seminars.

REQUIRED EXPERIENCE/SKILLS:


· Bachelors degree is required in GIS, Planning, Geography or related field,

· 3 years of experience with E.S.R.I’s ARCGIS software,

· Or equivalent combination of education and experience. 

· Current driver’s license with good driving record.

· Experience with database management and thorough knowledge of US Census demographic data is required.

· Demonstrated experience with business data analysis is desirable.

· Spreadsheet, database, and word processing operations under Windows NT/2000/XP.

· Excellent oral and written communication skills.

· Experience with project management is desirable.

· Excellent interpersonal skills and the ability to work and learn independently.

· Candidates should be flexible due to rapid prototyping and quick turnaround may be required.

· Strong graphic design and/or cartographic abilities.

· Strong analytical abilities with high degree of technical competence in analysis, design, and programming.  

· Thorough working knowledge and understanding of cartographic rules and principles.

· Spanish/English bilingual fluency desired.

ESSENTIAL FUNCTIONS - Must have ability to:

· Assist in day-to-day operation of the existing City GIS program. 

· Manage and supervise student interns.

· Communicate face to face, by telephone, and in written form with both individuals and groups

· Input data completely and accurately into a computer system using keyboards, scanners, Trimble GPS receivers and from third party sources.

· Use blueprints, schematics, layouts, maps, and other visual aids.

· Comprehend and make inferences from written material.

· Understand business terminology and data required for market analysis.

· Perform advanced level mathematical calculations.

· Operate a variety of computer equipment and software packages.

· Use GIS tools in conjunction with map graphics, map scale, and real-world coordinate systems develop and maintain GIS map products.

· Work under the guidance of the GIS Administrator to maintain existing or create new datasets.

WORKING ENVIRONMENT:
· Work location is primarily in office environment. Some field work will be required and may involve extended time walking, bicycling, and/or riding in a vehicle.

· Some site work with program partners as well as presentations for various groups may be required.

· Must be prepared to perform some data collection duties in the field including light survey work utilizing portable GPS receiver, and conducting site interviews.

· Contact by phone, e-mail, and in person with business leaders, city management, office staff and students.

PHYSICAL REQUIREMENTS
· Communication skills enough to convey information to supervisor, the public, or other employees.

· Vision enough to read computer keyboards, screens, mapping instruments, drawing, details, reference books, and other written documents.

· Manual dexterity enough to operate mapping tools, calculators, computer keyboards, and other computer components.

· Must be able to lift 50# unassisted and 100# assisted.

· Ability to drive a motor vehicle. 

